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MNOJIUTUKA
00padoTKH MePCOHATBHBIX JTaHHBIX
MBOY «COLI Ne 29» r. I'po3noro

1. O01mue moJIoKeHus

1.1. Hacrosmas nonutruka 06paboTku nepcoHanbHbIX JaHHIX MBOY «COII
Ne 29» r. I'posnoro (nanee — [lonuTtuka) onpeaenser enu o0paboTKu NepCcoHATbHBIX
JAaHHBIX, KaTerOpUM U TepedyeHb 00paldaThIBa€MBbIX TE€PCOHATBHBIX JJIAHHBIX,
KaTeropuu CyObeKTOB, IEPCOHANIbHBIE JaHHBIE KOTOPBIX 00pabaThIBalOTCs, CIIOCOOHI,
CPOKH MX 0OpaOOTKH M XpaHEHHs, TIOPSAJOK YHHUUTOKEHHUS NMEPCOHATBHBIX JTaHHBIX
OpU JOCTIKEHUU IIesied UX 0O0paOOTKM WM MpPU HACTYIJICHUU HMHBIX 3aKOHHBIX
ocHoBanuii B MBOY «COIII Ne 29y r. I'posnoro (manee — COIII ).

1.2. JlokanbHbIE HOPMATHUBHBIC aKThI U UHBIE IOKYMEHTBI, PErJIAMEHTUPYIOIINE
00paboTKy nepcoHanbHbIX JaHHBIX B COIL, pa3zpabaThIBaloTCs ¢ YIETOM IOJI0KCHHU I
[TonuTukmn.

1.3. [HeiictBue IloauTuKu pacnpocTpaHseTCss Ha MNEpPCOHANbHBIE JaHHBIE,
koropeie COIIl oOpabaThiBaeT ¢ MCIOIB30BaHUEM M 0€3 MCIIOJIB30BAaHUS CPEJICTB
aBTOMAaTH3AlUU.

1.4. B IlonuTuke UCTIONB3YIOTCS CIAEAYIONIUE TOHATHUS

. nepcoHaIbHBIE JaHHBIE — J00as WH(OpMAIUs, OTHOCSIIASICS MPSIMO
WM KOCBEHHO K OIpPEIEICHHOMY WM ONpeaeisieMoMy (U3NUYECKOMY JHUIY
(cyOBeKTy mepCOHANBHBIX TAHHBIX);

. NEpPCOHATPHBIE JIaHHBIC, PA3PEIICHHBIE CYOBEKTOM MEPCOHATBHBIX
JAHHBIX JJISl pACIPOCTPAHEHHUSI, — IEPCOHATIbHBIEC IAHHBIE, JOCTYIl HEOIPAHUUYEHHOTO
Kpyra JIUI K KOTOPBIM MPEJOCTaBIEH CyObEKTOM MEPCOHATBHBIX JaHHBIX TyTEM Jauu
corjacusi Ha O0O0pabOOTKy TMEpPCOHAJIbHBIX JIaHHBIX, PA3PEHICHHBIX CYOBEKTOM
MEePCOHAIBHBIX JIaHHBIX JUISI PACHPOCTPAHEHHsS B MOPSIKE, MPEyCMOTPEHHOM
®enepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

. omneparop nepcoHanbHbIX NaHHbIX (onepaTop) — COIL — ropuanueckoe
JIUI0, CAMOCTOSATENIBHO WJIM COBMECTHO C JIPYTUMHU JIMLIAMU OpPTaHU3yollee U (UIn)



OCyLIECTBIISIIOIEE O0pabOTKY NEPCOHAJIbHBIX JaHHBIX, OINpPEAEISIoNiee Leln
00pabOTKU MEPCOHANBHBIX JaHHBIX, COCTaB MEPCOHANBHBIX JAaHHBIX, MOJIEKAIUX
0o0paboTke, 1eicTBUA (ONepalii), COBEPILIAEMbIE C IEPCOHATBHBIMU JTAHHBIMU;

. 00paboTKa TMEepPCOHANBHBIX JaHHBIX — JelcTBUE (omepainus) WiIu
COBOKYIHOCTb  J€HcTBUM  (omepanuii) ¢  MNEPCOHAIBHBIMM  JAHHBIMU  C
MCIIOJIb30BaHUEM U 0€3 HMCIOJb30BaHMs CPEJICTB aBTOMATW3allMu, BKIIOYas cOop,
3alUCh, CHUCTEMATH3allMI0, HAKOIUJIEHWEe, XpaHeHue, yToyHeHue (OOHOBJICHUE,
U3MEHEHHUE), U3BJIIEYEHUE, MCIOJb30BaHWe, Iepedady  (pacnpocTpaHEHHeE,
MpeJoCTaBiIeHUe,  JOCTyI),  oOe3nInuuBaHue,  OJIOKMpOBaHHWE,  yAaJCHUE,
YHUUYTOXXCHHC;

. aBTOMAaTU3UPOBaHHAsI 00pa0OTKa MEePCOHATBHBIX JJAHHBIX — 00paboTKa
NIEPCOHATBHBIX JAHHBIX C TTIOMOIILIO CPEICTB BBIUNCIUTEIIBHOW TEXHUKH;

. pacrpocTpaHeHUue NMEePCOHANBHBIX JAHHBIX — JICUCTBUS, HAIIPABIICHHBIC
Ha PaCKphITHE NIEPCOHATBHBIX JJAHHBIX HEOTIPEACICHHOMY KPYTY JIUII,

. MPEI0CTABJICHUE NMEPCOHATBHBIX JJAHHBIX — IEHCTBHUS, HAPABJICHHBIC HA
PacCKphITHE TIEPCOHAIBHBIX JAHHBIX OMPEACICHHOMY JIMIy WU OINpeaeIeHHOMY
KPYTY JINII;

. OJIOKMpOBaHUE TEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE MpeKpalicHue
00pabOTKH TMEPCOHANBHBIX JaHHBIX (32 HCKIIOYEHUEM CllydaeB, eciiu o0paboTka
HeoOXxoauMa JJIsl yTOYHEHUS IEPCOHATBHBIX JJAHHBIX);

. YHUUTOKEHHE TEPCOHAIBHBIX JaHHBIX — JEHCTBUSA, B pe3yJbTaTe
KOTOPBIX CTAHOBHUTCS HEBO3MO>KHBIM BOCCTAHOBUTH COJEP)KaHHE MEPCOHATBHBIX
JAHHBIX B MH()OPMAIIMOHHOW CHCTEME MEePCOHANBHBIX JaHHBIX U (HJIK) B pE3yJbTaTe
KOTOPBIX YHUUTOXKAIOTCS MaTepUalbHble HOCUTEIH MEPCOHANBHBIX TaHHBIX;

. 0o0e3/IMYMBaHNE TEPCOHANBHBIX JaHHBIX — JEUCTBUS, B pe3yibTaTe
KOTOPBIX CTAaHOBUTCA HEBO3MOXKHBIM 0€3 HCIIOJIb30BAHUS  JOTOTHUTEIBHON
UHGOPMAIINH ONPEACIIUTD NMPUHAJICKHOCTh MEPCOHANBHBIX TAHHBIX KOHKPETHOMY
CyOBEKTY EPCOHATBHBIX JaHHBIX;

. uH(GOpPMAIIOHHAs CUCTEMa TMEPCOHAJBHBIX JAHHBIX — COBOKYIHOCTH
colepKamuxcsi B 0azax JaHHBIX MEPCOHAIBHBIX NAHHBIX U O0OECTICUMBAIONIUX HX
00paboTKy HH()OPMAIIMOHHBIX TEXHOJIOTUH U TEXHUYCCKUX CPEICTB;

. TpaHCTpaHWYHAs TMepejadya TMEepPCOHANBHBIX JaHHBIX — TMepeaada
MIEPCOHATLHBIX JIAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCY/IapCTBA OpraHy BIACTH
WHOCTPAHHOTO TOCY/IapCTBA, NHOCTPAHHOMY (DU3UYECKOMY JIMITY HJIA HHOCTPAHHOMY
IOPUINIECKOMY JIUILY.

1.5. COUI kak onepaTop nepcoHaIbHbIX IAHHBIX 00s13aHa:

1.5.1. Cobnronath KOH(MHUAECHIIMATBHOCTh MEPCOHANBHBIX JAHHBIX, & UMEHHO
HE PacTPOCTPAHATH MEPCOHAIBHBIC JAHHBIC U HE TIepeIaBaTh UX TPETHUM JIUIaM 0e3
coriacusi CyobeKTa ePCOHATbHBIX IAHHBIX WM €r0 3aKOHHOTO MPEACTABUTEIIS, €CIIN
MHOE HE MPETyCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.2. OOecneunTh CyObEKTaM MEPCOHANBHBIX JaHHBIX, HMX 3aKOHHBIM
MPEICTABUTENSIM BO3MOXKHOCTh O3HAKOMIICHHSI C JIOKYMEHTAMU W MaTepHaIaMH,
COJEpKAIlUMU MX T[EPCOHANIbHbIC JlaHHbIC, €CJIM HHOE HE MPEeIyCMOTPEHO
3aKOHO/1aTEIbLCTBOM.



1.5.3. Pa3pscHATh CyObEKTaM NEPCOHAIBHBIX MJaHHBIX, HX 3aKOHHBIM
MPEAICTaBUTEISAM FOPUINYECKHUE MOCIEACTBUS OTKa3a MPelOCTaBUTh NMEPCOHAIbHBIE
JTAaHHBIE.

1.5.4. bnokupoBaTh UM yIalsTh HENPABOMEPHO 00pabdaThIBa€Mble, HETOUHBIE
MEepPCOHAJIbHBIE TaHHbIE JTM00 00eCTeUnuTh UX OJIOKHUPOBAHUE WM YJATICHHE.

1.5.5. IlpexpaTuth 00pabOTKY U YHUUYTOXKHUTH WU 00€3TUUUThH IEPCOHATBHBIC
JaHHble JMOO o0OecneunuTh TMpeKpalieHue oO0pabOTKM U YHUYTOXKEHUE WIH
00€e3JIMYMBaHNE NTEPCOHANIBHBIX JJAHHBIX MPU JOCTUKEHUU LENH UX 00pabOTKH.

1.5.6. Ilpexpatuth 00pabOTKy NEPCOHAIBHBIX JAHHBIX WIH OOECIECUUTh
npekpaileHrie o0paboTKM TMEPCOHANBHBIX JAaHHBIX B Cllydyae OT3bIBa CYyOBEKTOM
NEPCOHAJBHBIX JAHHBIX COTJacusi Ha 00pabOTKy €ro MepCcoHaIbHBIX JaHHBIX, €CIH
MHOE HE MPEeaYCMOTPEHO JOTOBOPOM, CTOPOHOM KOTOPOTO, BHIMOONPUOOpETaTEIEM
WIH TOPYYUTENEM, 10 KOTOPOMY SBISIETCS CYOBEKT MEPCOHAJIBHBIX AaHHBIX, WIH
uHbIM coryamenueM Mexay COLL u cyObeKTOM NnepcoHaIbHBIX TaHHbIX.

1.5.7. TlpuHuMath Mepbl, HEOOXOAUMBIE M JOCTATOYHBIE JJIsi OOeCreueHUs
BBITIOJIHCHUSL 00SI3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U TIPUHSATHIMU B
COOTBETCTBUM C HUM HOPMATHUBHBIMU MMPABOBBIMHU aKTaMH.

1.6. COII Bmpase:

1.6.1. CamoCTOSITEIHLHO OMPENIETSATh COCTAB U MEPEUYCHb Mep, HEOOXOIUMBIX U
JIOCTaTOYHBIX JJig OOeCleYeHusl BBIMOJIHEHHsS] OO0s3aHHOCTEH, MPenyCMOTPEHHBIX
3aKOHOM U MPUHSATHIMH B COOTBETCTBUU C HUM HOPMATUBHBIMU MPABOBBIMU aKTaMH,
€CJIM MHOE HE TIPEyCMOTPEHO 3aKOHOAATEILCTBOM O TIEPCOHATBHBIX JaHHBIX.

1.6.2. Hcnonb3oBaTh MEpCOHAIbHbIE JaHHBIE CYOBEKTOB IEPCOHATBHBIX
JaHHBIX 0€3 UX COTJIacus B ClydasX, IPeIyCMOTPEHHBIX 3aKOHO1aTEILCTBOM.

1.6.3. IlpenocTtaBisTh NEpPCOHAIbHBIE JIAHHBIE CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX TPETHUM JIUIAM B CIy4asiX, MPeyCMOTPEHHBIX 3aKOHOATEIHCTBOM.

1.6.4. I[Topyuutb 00pabOTKY NMePCOHATBHBIX JJAHHBIX APYTOMY JIMITY C COTJIACHS
CyOBEKTa MEPCOHATBHBIX JAHHBIX, €CIM MHOE HE MPEayCMOTpPEeHO (denepantbHbIM
3aKOHOM, Ha OCHOBAaHMM 3aKJIIOYaeMOTO C O3THM JIMIOM jorosopa. Jluro,
OCyIIECTBIISIIOIIIee 00pabOTKYy MEPCOHANBHBIX MaHHbIX To mopydenuto COI,
00s13aHO COOJIOJaTh MPHUHIMIBI U TpaBuUiia 0OpaOOTKM TMEPCOHANBHBIX JTaHHBIX,
MPEeTyCMOTPEHHbIE 3aKOHOM, COOJII0/IaTh KOH(PUACHIMATIBHOCTh MEPCOHATBHBIX
JAaHHBIX, TPUHUMATH HEOOXOAMMBIC MEpbI, HAMpaBlIEHHbIE HAa OOECICUYCHHE
BBITIOJTHEHUS 0053aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHuKH, COBEPLICHHOJIETHUE yyaruecs, ponurenu
HECOBEPIIICHHOJIETHUX YYaIlIUXCs, HHBIE CYOBEKThI MEPCOHANBHBIX JAHHBIX (Janee -
CyOBEKTHI IEPCOHATBHBIX JAHHBIX) O0S3aHbL:

1.7.1. B cimy4asx, npeayCMOTPEHHBIX 3aKOHOJATEIBCTBOM, MPEIOCTABIATH
COII nocToBepHbIE NEPCOHATIbHBIE TAHHBIE.

1.7.2. Ilpu n3MeHEHNH TIEPCOHATBHBIX JTAaHHBIX, OOHAPYKEHUU OUTUOOK WITU
HETOYHOCTEH B HUX HE3aMeUIUTENbHO coobmaTts 00 3tom COIIL.

1.8. CyOBbeKThl epCOHAIbHBIX TAHHBIX BIIPABE:

1.8.1. Ilomywyate uHbOpMAIMIO, Kacalwmylcs o0o0pabOTKHM  CBOMX
MEePCOHANBHBIX JAHHBIX, KPOME CJIy4aeB, KOrja TakoW JOCTYNl OrpaHUYeH
dbeneparbHBIMU 3aKOHAMU.



1.8.2. TpeboBarb 0T ['MMHa3uM yTOUHUTH MEPCOHAIBHBIE JAHHBIE,
OJIOKHpOBaTh MUX WM YHUYTOXKHUTh, €CIH MEPCOHANbHBIE JaHHBIE SBISIOTCS
HEMOJIHBIMHU, YCTapeBIIMMH, HETOYHBIMHU, HE3aKOHHO TIOJYYEHHBIMU WA HE
SIBJISIIOTCSI HEOOXOAMMBIMU JJIs 3asIBICHHOM 11eNT 00pabOTKH.

1.8.3. JlomosHWTh TNEPCOHAIBHBIE JIAHHBIE OLIEHOYHOIO  Xapakrepa
3asiBJICHHEM, BBIPAXKaOUIUM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. O6xanoBaTh nercTBUs win Oe3aeiicTBre [ MMHA31K B yTOJITHOMOUYEHHOM
opraHe Mo 3alllUTe MpaB CYOBEKTOB NEPCOHAJIBHBIX AaHHBIX WJIA B CyAeOHOM
MOPSJIKE.

2. IlpaBoBbIe OCHOBAHUSA 00PA0OOTKH MEPCOHATBHBIX TAHHBIX

2.1. IlpaBOBBIMH OCHOBaHMSIMU 00paOOTKU mepcoHadbHBIX AaHHbIX B COLLI
SIBJISIIOTCSI YCTaB U HOPMATUBHBIC MPABOBBIC AKThI, JUISI UCTIOJHEHHS] KOTOPHIX U B
cootBeTcTBUM ¢ KOoTOphIMU COIII ocymiecTBiisieT 00pad0OTKy MEPCOHABHBIX JIAHHBIX,
B TOM YHCJIC:

o TpynoBoil kojmekc, WHbIE HOPMATHBHBIC IPABOBBIC AKTHI, COACPIKAIIMEC
HOPMBI TPYIOBOTO TPABA;

« bBrojkeTHbIN KOJIEKC;

o Hanorossiii KOAEKC;

o ['paxmaHcKuii KOJIEKC;

o CeMeHHBIN KOJIEKC;

o Denepanbubiii 3akoH OT 29.12.2012 No 273-03 «O6 o6pa3oBaHHH B
Poccuiickoit ®denepaunn» M NPUHATBIE B COOTBETCTBUUM C HHUM HOPMATHBHBIE
IIPaBOBBIE AKTHI;

e COLMAJIBHOE, MEHCUOHHOE M CTPAXOBOE 3aKOHOAATENIBCTBO Poccuilckoun
denepanuu;

e 3aKOHOJATEILCTBO B  cdepe  Oe30MacHOCTH, B  TOM  YHUCTE
AHTUTEPPOPUCTHYUECKON 3aIUILIEHHOCTH.

2.2. TlpaBoBbIMU OCHOBaHUSMH 00pabOTKH mMepcoHaNbHBIX HaHHbIX B COI
TaKk)Ke SBISIOTCA JOTOBOPHI ¢ (U3MUECKUMHU JIMIAMHU, 3asBICHUA (coryiacws,
JOBEPEHHOCTH)  y4alluxcsi W  poauTered  (3aKOHHBIX  MpeICcTaBUTENECH)
HECOBEPIIICHHOJIETHUX YUaITUXCsl, COTJIACHs Ha 00pabOTKy MepCOHAIBHBIX TaHHBIX.

3. Ilestu 00paGoOTKHN NMEPCOHAJBHBIX JAHHBIX, X KATErOPUHU U NepevYeHb,
KATEropuu Cy0beKTOB, MEPCOHAJIbHbIE JaHHbIe KOTOPBIX 00padaTbhIBalOTCH,
Croco0bl, CpPOKH HX O0padOTKH M XpaHEHUsl, NOPSAOK YHHUYTOKECHUS
NMEePCOHAJIBLHBIX JTAHHBIX

1. Ieab 00padoTku: opranu3anus 00pa3oBaTeIbHOMN JeSITETbHOCTH N0 00pa30BaTeJIbHBIM
NMpPOrpaMMaM Ha4aJbHOI0 00ILIero, OCHOBHOIO 00IIero M cpeaHero odmero oopa3oBaHus,
JAOMOJIHUTEIbHBIM 00111€00pa30BaTEeJIbHBIM POrPaMMaM

KaTeTOpI/II/I HCpCOHaHLHLIC JaHHBIC CHCI_II/IaJ'IBHBIC
JaHHBIX JaHHBIC
HepequL JaHHBIX . (I)aMI/IJ'II/IH, UM, OTYCCTBO, CBCIICHI/IH O COCTOSAHHH

e JTIOJI; 310pPOBbA




e I'pa’XJIaHCTBO,
e JIaTa U MCCTO POKACHHA,

e M300pakeHue (dororpadus,

BUJIEO);
e TMAaCIIOPTHBLIC HAHHBIC,

e aIpec pErucTpamud 10

JKUTEIIHCTBA;

e ajpec GaKTUICCKOTO TPOKUBAHUS,

e KOHTAaKTHBIC JJAHHEIE,
e UHIUBHUAYaJbHbIN

HaJIOTOINIATEIBIINKA,
e CTPaxoOBOM

WHIUBUAYAJIBHOI'0 JIMOCBOTO CUCTA

(CHIJIC);

e CBEIECHUA 00 yCTIeBa€MOCTH

oOyuarolerocs 1 pyrue CBeJIeHMUs,
mporecce
pea3anuu 00pa3oBaTeILHOM

obOpazyromuecs B

MIPOTPAMMBI;
e WHBIE  IIEPCOHAIbHBIC

3aKOHOJIaTEIhCTBA B
o0pazoBaHus

JIaHHBIE,
MpeAOoCTaBIsieMble  (PU3HUECKUMU
JINIIAMHU, HeoOXOMMBIE
3aKJIIOUCHUS u HCIIOJIHEHUS
JIOTOBOPOB,  HMCTIOJTHEHUS

MECTY

HOMEp

HOMEp

TUTSt

HOpM
chepe

Kareropuu cy0ObekToB

OO6yuaromuecs, X POIUTETHN (3aKOHHBIC TPEICTABUTEIIH )

Croco6s1 00paboTKH

. ABTOMaTI/ISI/IpOBaHHaﬂ o6pa60TKa u 6e3 CpPCACTB aBTOMATU3alnu,

B TOM 4HUCJIC:

e MOJIyY€HUE NEPCOHANBHBIX JAHHBIX B YCTHON M NMHCbMEHHOMN
¢dbopMe HENoCPeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TAHHBIX;

e BHECEHHUS IEPCOHAJBHBIX JAHHBIX B JHKYPHAaJbl, PEECTpbl U
nHpopMmarmonHsie cuctembl U JokyMeHThl COILLL.
Cpoxku 06paboTku B teuenue cpoka peanuzaiuy 00pazoBaTeIbHON IPOTPaMMBI
Cpoku xpaHeHus B Teuenue cpoka, YCTAaHOBJIEHHOTO HOMEHKIATypoill Jen B

3aBUCMMOCTH OT TUIla JOKYMCHTA4, B KOTOpPOM COHACPKATCA

IEPCOHAJIIbHBIC JaHHBIC

HOpSII[OK YHUYTOKCHUA

B cootBeTcTBHU C HOpHI[KOM YHUUTOKCHUA U 00e3IMYNBaHU
INEPCOHAIBHBIX MAHHBIX COI B 3aBHCHMOCTH OT THIIA HOCHTEIIS

MEPCOHAIBHBIX TaHHBIX

2. lenbp o0pa0oTKHM: BBINOJHEHUs] QYHKIUH M MOJTHOMOYMII padoroaaresisi B TPYAOBBIX
OTHOLICHHSAX, B TOM YK cJIe 00SI3aHHOCTEH 10 OXpaHe Tpyaa

KaTerOpI/II/I JaHHBIX HepCOHaHLHLIe JaHHBIC CHGI_II/IaJ'IBHBIe -
MNEpCOHAJILHLBIC
JaHHBIC
HepequL JaHHBIX . (baMI/IJ'II/ISI, UM, OTYCCTBO, CBCI[CHI/ISI 0
e JTIOJI; COCTOSHUHA
e I'pa’XJAaHCTBO; 300POBbA




e J1aTa M MECTO POXKJICHHS;

e u300paXkeHue
(pororpacus);

e TACIOPTHBIC JAHHEIE;

e QJpeCc PETUCTpAIMH IO
MECTY KHUTEIbCTBA;

e ajpec (hakTHUECKOTO
PO’KUBAHUS;

e KOHTAKTHBIC JaHHBIC;

e UHJMBUIYyaJIbHBIH HOMEp
HAJIOTOTIIATEIIBIINKA;

e CTPaxoBOM HOMEpP
WHIUBUyaIbHOTO
JIMIIEBOTO cuera
(CHUJIC);

e CBEJECHUS 00
00pa3zoBaHuH,
KBaJIU(pUKAIIH,
npohecCuoHATBHON
MTOATOTOBKE u
MOBBIIIIEHUN
KBaJIM(pUKanuu;

e CEMEHHOE  IIOJIOJKCHHE,
HaJIn4ue JIeTeH,
POJICTBEHHBIE CBSI3H;

e CBEJCHHUS O TPYIOBOM
NESTEeNbHOCTH, B  TOM

quclie HaJIUn4yue
MOOIIPEHUH,
HarpaxJIeHud u (W)
JTUCIUTUIMHAPHBIX
B3BICKAHH;

e JMaHHBIE O PErUCTpPALlUU
Opaka;

e CBEJICHUS O BOUHCKOM
yuere;

e CBEIEHUA 00
WHBAJIHNIHOCTH;

e CBeJCHHUS 00 yIepKaHHH
AIMMEHTOB;

e CBEICHHUS O JOXOJE C
MPEIBITYIIETO MecTa
paboThI;

e UHBIC MepcoHaTbHbBIE
JTaHHbIE,
PEI0CTaBIIIEMbIE
paboTHHKaMHU B
COOTBETCTBUU c
TpeOOBaHUAMU
TPYAOBOTO
3aKOHOJIATETHCTBA

Kareropuu cyObexToB

PaboTHuKY, KaHIUIATH Ha paboTy (COUCKATENN)
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CriocoOw1 00paboTKH

ABTOoMaruzupoBaHHas 00paboTKa U 6e3 CpeACTB aBTOMAaTH3aIMH, B
TOM YHCIIE:

e TIIOJY4YEHHE [IEPCOHAIBHBIX JaHHBIX B YCTHOU U
NUCbMEHHOM (hopME HETIOCPEICTBEHHO OT CYOBEKTOB
NEPCOHAIbHBIX JaHHbIX;

e BHECEHMs IEPCOHAIBHBIX JAHHBIX B )KYpHAJIbI, PEECTPbI U
UH(POPMaLMOHHBIE CUCTEMBI, U JoKyMeHThl COLLI

Cpoku 00paboTkH

B teuenune cpoka neicTBUs TPYyAOBOTO J0roBopa. g KaHAUIaToOB —
B TEUEHHE CPOKa, HEOOXOAUMOTO JUISI PACCMOTPEHHUS KaHAUIATYPHI U
3aKJIIOYEHUS TPYAOBOIO JOrOBOPa

Cpoxu XpaHeHHUs

B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYpOil, e B
3aBUCHUMOCTH OT THIIa IOKyMEHTa, B KOTOPOM COJEpKaTCs
NepCcOoHabHbIE IaHHbIE, B TOM YHUCJIE B COCTAaBE JIMYHBIX €1 — 50 neT

[Topsnok yHUYTOKEHUS

B cootBerctBuu ¢ [lopsiagkom yHUUTOXKEHHS U 00€3TMUMBAHUS
nepcoHanbHbIX JaHHBIX COII B 3aBUCUMOCTH OT TUIIa HOCUTENS
MIEPCOHANIBHBIX JTAHHBIX

3. Leab 00padoTKu: peanu3amus rpaxaaHCKO-NMPaBOBbIX 10T0BOPOB, CTOPOHOIA,
BbIT00NPUOOpeTaTe/IeM WIH NoJryyareaeM KoTopsbix sBJsiercs COI

Kareropuu ganubeix

ITepconanbHbIE TaHHBIE

[Tepeuenb gaHHBIX

e (pamumnms, UMs, OTUECTBO;

e TIACIIOPTHBIC JIaHHBIE;

e ajpec peructparnuu u (wim) GakTUIeCKOTo MPOKUBAHNS,

e KOHTAKTHBIC JaHHBIC;

e WHJVBUIYAJIbHBII HOMEP HAJIOTOTUIATEIBIINKA;

e HOMEp PaCUETHOTO CUETa;

e HOMep 0AaHKOBCKOH KapThl;

e WHBIC MIEPCOHANBHBIC JaHHBIC, TIPEAOCTABIsIEMble (PU3HUSCKIMH
JWIIaMH, HEOOXOJWMBIC JIISl 3aKIIOYCHUS ¥ WCIOJIHCHUS
JIOTOBOPOB

Kareropuu cyobekToB

KoHnTpareHTsl, mapTHEpbI, CTOPOHBI JOTOBOPA

Croco6n1 00paboTKH

ABTOMaTH3UpoBaHHas 00paboTKa 1 6€3 CpeJICTB aBTOMATH3allH, B

TOM 4YHCJIE:

e MOJIyYCHUE TEPCOHANBHBIX JAaHHBIX B YCTHON M NMHCbMEHHOMN
¢dbopMe HEMOCPeICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;

e BHECEHHUs TMEPCOHAJBHBIX MJAHHBIX B JKYPHAaJbl, PEECTpbl U
uH(pOpMaIlMOHHbIE cUcTeMbl B TokyMeHThl COLLI

Cpoku 00paboTku

B Tedenue cpoka, HEOOXOMMOTO JIJIsl HCTIOJTHEHUS 3aKITFOUEHHOTO
JI0TOBOpa

Cpoxu xpaHeHHus

B teuenue CpOKa, YCTaHOBJICHHOTO HOMCHKH&TypOﬁ A€ B
3aBUCHUMOCTH OT THUIIA JOKYMCHTA, B KOTOPOM COACPIKATCA
INEPCOHAJILHBIC TAHHBIC

HOpH,I[OK YHUYTOKCHUA

B cooTtBeTcTBHU C HOpH,Z[KOM YHUYTOXKXCHUSA U 00e3TMUNBaAHUS
INEPCOHAIBHBIX TaHHBIX COI11I B 3aBHCUMOCTH OT THUIIA HOCHUTECIS
INEPCOHAIBHBIX TaHHBIX

4. Ilenb o0paboTku: odecneveHue 0€30MACHOCTH




Kareropuu ganubix

[IepconasibHbIE TaHHBIE

[Iepeuenb gaHHBIX

e (bamumusi, ©UMsi, OTUYECTBO;

e IIaCIOPTHBIE JJAHHBIE;

e QJIpec PEeruCTpalyy U (Uian) GaKTHYECKOTO MPOKUBAHUS;
e KOHTAaKTHbIE JaHHbIE

Kareropuu cyObexTOB

TToceturenn COILL

CriocoOb1 00paboTKH

ABTOMaTu3upoBaHHast 00paboTKa U Oe3 CpeACTB aBTOMAaTH3AIHH, B

TOM YHCIIE:

e IOJIyYEHUE NEPCOHANbHBIX JTAHHBIX B YCTHOM U IMCHbMEHHOMU
(dopMe HEMOCPEICTBEHHO OT CYOBEKTOB IIEPCOHAIbHBIX JaHHbIX;

e BHECEHHUS IEPCOHAJBHBIX MJAHHBIX B JKYPHAaJbl, PEECTpbl U
uH(pOpMalMOHHbIE cUCcTeMBbI, U JokyMeHTsl COILI

Cpoxu 06paboTKn

B teuenue neproaa HaxoxaeHus nocerurens Ha Tepputopun COIL

Cpoxu xpaHeHus

B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH, 1€ B
3aBHCUMOCTH OT THUIIA IOKYMEHTA, B KOTOPOM COJIEPKATCS
MEPCOHAIIbHBIC JTAHHBIE, B TOM 4Kclie MUHUMYM 30 1HEH B
OTHOIIICHUH 3amKCeil KaMep BUICOHAOIIIOICHUS

[Topsnok yHUUYTOKEHUS

B cootBerctBuM ¢ [lopsimkoM yHHUTOXEHUS U 00€3TMUNBaHUS
nepcoHaNbHbIX JaHHBIX COILl B 3aBUCHMOCTH OT THIIAa HOCUTENS
MEPCOHAJIBHBIX JTAHHBIX

4. YcaoBusi 00padoTKH NEePCOHATBHBIX TaAHHBIX

4.1. COHII ocymecTBaseT cOOp, 3amuCh, CUCTEMATHU3AIMI0, HAKOIUICHHE,
XpaHeHue, yTouHeHHe (OOHOBJICHHWE, W3MCHEHHE), H3BJIICUCHHE, HCITOIb30BaHUE,
nepeaady (pacmpocTpaHEHHe, TMpeIOoCTaBlIeHHe, JOCTyI), 00e3IuYMBaHueE,
OJIOKMpOBaHUE, YaJICHNE U YHHUTOXEHNE MTePCOHATBHBIX JJAHHBIX B COOTBETCTBUU C
3aKOHO/JATEIILCTBOM O TEPCOHAJBHBIX JaHHBIX W JIOKAIHHBIMH HOPMATUBHBIMHU

aktamu COIILI.

4.2. Bce nepconansabie qanabie COLL momydaeT oT cyObeKTa mepcoHaIbHbIX
JAHHBIX, a B CIIy4asx, KOorja CyObeKT MePCOHATBHBIX JTAHHBIX HECOBEPIICHHOJICTHUH,
— OT €ro poautenei (3aKOHHBIX MPEICTaBUTENEH ).

4.3. Tlomyuenune o 00pabOTKy TEPCOHANBHBIX JAHHBIX, pa3pEIICHHBIX
CyOBEKTOM MEPCOHATBHBIX JaHHBIX JJIs pactipoctpanenusi, COII ocymecTBuser ¢
COOJI0/IEHNEM 3aMPETOB U YCIOBUH, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. COII ob6pabartpiBaeT epcoOHaIbHBIC TAHHBIE:

. 0e3 UCIOJIb30BaHMS CPEJICTB ABTOMATH3AIINH;

. C UCIOJIb30BAaHHEM CpPEJICTB aBTOMATH3allMd B TMporpaMmax u
WH(OPMAITMOHHBIX CHCTEMAaX:

4.5. XpaHeHue nepcoHaIbHbIX JaHHBIX:

4.5.1. COII xpaHuT nepcoHaIbHbIE JAHHBIE B TEUEHHE CPOKA, HEOOXOUMOTO
JUISL TOCTUKEHHUS 11esie X oOpabOTKH, a JOKYMEHTBI, COAEPKAIINE MePCOHATbHbIE

JaHHbIC, — B TCUYUCHHC CpPOKa XpaHCHHUA JOKYMCHTOB,

PEeAYyCMOTPEHHOTO

HOMEHKJIATYpOH JIeJI, C YYETOM apXUBHBIX CPOKOB XPaHEHMUSI.




4.5.2. IlepcoHanbHble aHHbIE, 3a()UKCUPOBAHHbIE HA OYMa)KHBIX HOCUTEIAX,
XpaHATCS B 3amupaeMbIX HiKadax aud0 B 3amMpaeMblX MMOMEUIEHUSAX, JOCTYN K
KOTOPBIM OTPaHUYEH.

4.5.3. IlepcoHanbHble JaHHBIE, 00padaTHIBAEMBbIE C UCIIOJIb30BAaHUEM CPEICTB
aBTOMAaTH3alMU, XPAHIATCS B TAKOM MOPSAKE M HA YCIOBUAX, YTOOBI MCKIIIOYUTH
HENPABOMEPHBIM WM CIyYalHBIM JOCTYIl K HHUM, YHUYTOXEHHE, WU3MEHEHWE,
OJIOKMpOBaHUE, KONMPOBAHUE, NPEJOCTABICHUE, PACIPOCTPAHEHUE NEPCOHAIBHBIX
JAHHBIX, a TaKXXE€ MHbIE HETPABOMEPHBIC NEUCTBHS B OTHOLIEHUU NEPCOHATIBHBIX
JTAHHBIX.

4.6. Jluma, oTBeTCTBEHHBIE 3a 00pabOTKYy mepcoHanbHbIX AaHHBIX B COILLI,
IPEKpaIIaloT UX 00pabaThIBATh B CIEAYIOUIUX CIydasX:

. JOCTUTHYTHI 1IN 00pabOTKU NMEPCOHANTBHBIX JaHHBIX;

. UCTEK CPOK JICUCTBUS COTIIacHs Ha 00paObOTKY EPCOHANBHBIX TaHHBIX;
. OTO3BaHO corjiacue Ha 00pabOTKy MEPCOHABHBIX JAHHBIX;

. 00paboTKa MepCcOHANBHBIX TAHHBIX HETIPABOMEPHA.

4.7. Ilepenaya nepcoHaNbHBIX TaHHBIX:
4.7.1. COII o6ecneunBaeT KOHGUICHIIMATFHOCTh IEPCOHAIBHBIX JTAHHBIX.
4.7.2. COIII nepenaer nepcoHalbHBIC TAHHBIC TPETHUM JIUIIAM B CICAYIOIIUX

CIIyqasix:
. CyOBEKT MepCOHAIBHBIX JAaHHBIX Jajl COTJlacue Ha Tepeaady CBOUX
JTAHHBIX;
. nepenarb JaHHbIE HEOOXOJIMMO B COOTBETCTBUU C TpeOOBaHUSMU

3aKOHOJIATENIbCTBA B PAMKAX YCTAHOBJICHHOM MPOIEAYPHI.
4.7.3. COII nHe ocyIiecTBIseT TPAHCTPAHUYHYIO TIEpeaady MepCOHATbHBIX
JTaHHBIX.

5. Axrtyanusauusi, HCOpaBJeHHUe, yAaJeHHe ¢  YHUUYTOKEHHE
NEePCOHAILHBIX JAaHHBIX, OTBEeTbl Ha 3aNpochl CY0HEKTOB NEPCOHAJBHBIX
JAAHHBIX

5.1. B caywae mpenocTtaBieHHS CyOBEKTOM IEPCOHAIBHBIX JIaHHBIX, €T0
3aKOHHBIM MIPEICTaBUTENIEM (DAKTOB O HETIOJIHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX WIIH
HE3aKOHHO MOJY4eHHBIX epcoHANIbHBIX AJaHHBIX COILLl akTyanu3upyer, ucrpasisierT,
OJIOKUpYET, yAAIAeT WM YHUYTOXKACT UX M YBEAOMIIIET O CBOUX JICHCTBHUSIX
CyOBEKTa MePCOHATBHBIX TAHHBIX.

5.2. llpu mocTxeHuu 1eneid 00pabOTKU MEPCOHATBHBIX AHHBIX, a TAKKE B
Cly4ae OT3bIBa CYOBEKTOM TIEPCOHATBHBIX JAHHBIX CcOrJiacus Ha o0paboTKy
MEePCOHAIBHBIX JAHHBIX NEPCOHAIbHBIE IAHHBIE MOJJIEKAT YHUUTOKEHUIO, €CIIU
HUHOE HE IIPETYCMOTPEHO JIOTOBOPOM, CTOPOHOM, NoJiyyaTeaeM
(BeIrOgOIpHOOpETATENEM ) TI0 KOTOPOMY SABISETCA CYOBEKT MEPCOHATBHBIX TaHHBIX.

5.3. YHUUYTOXKEHUE AOKYMEHTOB (HOCHUTENEH), COAEPKAIINX MEePCOHAIIbHbIC
JAHHbIE, TMPOU3ZBOAUTCS B COOTBETCTBUU C llopsAnKoM yHUYTOXEHUS U
o0e3nuuuBaHus nepcoHanbHbIX AaHHbIX COIIl B 3aBUCHMOCTH OT THUIA HOCUTENS
MEePCOHAIBHBIX JAHHBIX, B TOM YHUCJE IyTEM U3MEJIbUCHHUS LIPEJEPE, CTUPAHUS WU
dbopmaTUpOBaHUS STEKTPOHHOT'O HOCUTEIISA.



5.7. Tlo 3ampocy cyOBeKkTa MEepPCOHATbHBIX JAHHBIX WJIM €ro 3aKOHHOTO
npeactaBurenss COIL coobmaer emy nHpopmaino 06 006paboTKe MepCcoOHaTbHBIX
JaHHBIX CyOBEKTA B CPOKU U B OPAJIKE, YCTAHOBICHHOM 3aKOHOM.
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